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[bookmark: _crscl6ihjscd]Syllabus Template for Blended Courses
[bookmark: _aq3yo0uuqhpv]This template has been made in keeping with the HEC and FCC policies and incorporates the options for remote instruction. 
[bookmark: _9rsje3tog7l2]
	Course Name:                 Research Methods                                                             

	Course Code: Hist 201
	Course Type Major
	[bookmark: _riguqtlqlk8q]Course Credits:	3CH

	[bookmark: _l4gl2yo3bkli]Class Timings: 11:00-12:15PM
(Online)
Tuesdays & Thursdays
	[bookmark: _gohi999l0xm0]Section:	A
	[bookmark: _gncj39h0aiv5]Student Meeting Hours/ Office Hours:
Tuesday, Thursday, 2-3 pm, and Friday 11-1 pm 

	Instructor Name: Dr. Sikandar Hayat

	A Note from the Instructor:

- Academic Integrity and conduct is integral to teaching, research and scholarship. Students are required to maintain high standard of conduct, both in the classroom and outside, especially in the preparation of their assignments/tests/exams etc. The assignments may be checked for Plagiarism. Academics misconduct includes, but is not limited to, plagiarism, cheating, collusion, and manipulation/distortion of ‘facts’ or source material. Blended learning involves course that integrate online with face to face activities, and course that is taught both in the classroom (face to face) and at a distance. However, Please Note this course is being taught Online.

	Instructor Contact Details
Email: sikandarhayat@fccollege.edu.pk

WhatsApp group for the course/class will be formed for the benefit of the students.


	Course Description:
 This course is designed to provide the students with some basic knowledge and skills in research methods in Social Sciences in general and History in particular. The main emphasis is on Research Process and some of its more important steps for writing a Research Paper, especially the Research Proposal. The course will also highlight the Style and Form of a paper. In addition, the course will concentrate upon some methods of Data Collection such as, Documents, Interviews and Questionnaires. The course will familiarize students with Turabian/Chicago style of citations for Notes and Bibliography, which is extensively used in social sciences research. Finally, the students will learn about Plagiarism, especially through the HEC’s policy on Plagiarism.

Prerequisites for online Class:
Minimum technical and software requirements for Online Learning courses:
Computer and Internet Connection:
You will need regular access to a computer with an internet connection. High speed broadband access (LAN, Cable or DSL) is highly recommended for the optimal learning experience. 
Below are the mobile devices:
1.PC
Compatible Operating System: Windows 8 or 10
Web Browser: Firefox, Chrome, Internet Explorer 11, or Microsoft Edge
2. Mac
Compatible Operating System: OS X
3. Android Devices: 
All Latest Versions
Note: You may access and interact with most course elements, readings, multimedia, email and discussions through tablets and smartphones on Moodle. Please ensure you have a PC, Android or Mac based computer available to complete coursework.

	Main Mode of Instruction: (Moodle, MS Teams, Zoom)

Technology Requirements Download & Install MS Teams, WhatsApp & Zoom.

Technology Etiquettes for Students:

· It is recommended to log in at least 10 minutes before the start of the session to do the necessary checks, specifically for students
· Video conferencing is a new communication platform. There are bound to be technical glitches; be patient during the session.
· Be sure to name yourself for your slot on the screen. It will make it easy to get a response towards the students. If your slot carries a different name, to rename: click 3 dots near your video window OR in the participants’ list, hover over your name, and click “rename” to make the change
· Please stay muted when not speaking and ask questions through show of hands.
· If you face a bandwidth issue please turn off your video. 
· If allowed to speak, be mindful of your tone and expressions during the session. This is not an anonymous session. Your voice and video are viewed by all who are participating in the session
· Remember you are on camera and live. The advantage of video conferencing is that you can take advantage of facial expressions, inflection, and tone of voice. 
· Remember to think before you respond to make your thoughts and ideas clear and coherent to the other participants.
· Please be mindful of the time, keep your contributions brief and to the point
· Allow other participants/students time and opportunities to contribute to the discussion and share their ideas with the group. 
· Be respectful of others’ opinion.
· Session will be recorded, do not post isolated comments that may be taken out of context. 
· For Break out rooms:
· If you end up in a breakout room alone (or something goes wrong), don’t panic, just click “Leave breakout room” and you will return to the main room where the host will guide you
· If you click ‘Ask for Help’, it will notify the meeting host that you need assistance and they will be asked to join your breakout room. Click ‘Ask for Help’ in the meeting controls. Confirm that you would like assistance by clicking Invite Host.
Considerations for Students with Limited Internet/Technology Access:
Activities, instructions & recorded lectures would be available on Moodle. Students would be able to accomplish their tasks whenever they have stable internet connection.

	[bookmark: _zeh9d8nfs1n1]

	Program/Course Objectives Addressed:

    The students will learn to address the following objectives: 	
· Selection of topic
· Research Steps
· Research Proposal
· Data Collection
· Style and Form of the Research Paper
· Avoiding Plagiarism

	Student Learning Outcomes (SLOs) of the course:
To be able to:
· Identify and articulate steps in the Research Process for writing a Research Paper
· Formulate a Research Proposal
· Collect Data 

	


[bookmark: _wmt8powtsdu4]
	              Course Content, Learning Material & Activities Schedule

Synchronous
Live Video-Audio Class via Zoom/MS Teams
In Class Q&A, Live Chat
Asynchronous

WhatsApp/Readings/Moodle/ Assignment Submission/ Recordings
Lecture notes/PPT
 
 Schedule of Classes and Readings:
	The course will meet its aim and objectives, week by week, in the following manner:
Week-1
Introduction to the Course:
Instructor
Week-2
Introduction to Research Methods:
· Gina Wisker, The Postgraduate Research Handbook (New York: Palgrave, 2001), Ch1, ‘Research Questions and Methods….,’ 112-26.
Weeks-3 &4
Research Process (Basic Steps):
· Sikandar Hayat, ‘Research Methodology Manual’, Section-1.

Week-5 
Style and Form of a Research Paper:
· Sikandar Hayat, ‘Research Methodology Manual’, Section-2.
Week- 6
            Plagiarism
· HEC Plagiarism Policy 
Weeks- 7&8
Research Proposal
· Catherine Dawson, Practical Research Method, (New Delhi: UBSPD,2002), Ch 6, ‘How to prepare a Research Proposal’, 55-63. 
Week-9
Review of the Literature:
· Paula Meth and Glyn Williams, ‘Literature Reviews and Bibliographic Searches’, in Vandana Desai and Robert B. Potter (London: SAGE, 2006), 209-21. 

Weeks-10,11,12 & 13

Data Collection:
· Dawson, Practical Research Methods, Ch.10, ‘How to Carry Out Participant Observation’, 101-9.
·  Ruth Finnegan,‘ Using Documents’ , in Roger Sapsford and Victor Jupp, eds., Data Collection and Analysis (London: SAGE,2006),138-51.
· Dawson, Practical Research Methods, Ch.7, ‘How to Conduct Interviews’, 64-75.
· Dawson, Practical Research Methods, Ch.8, ‘How to Conduct Focus Groups’, 76-86.
· Dawson, Practical Research Methods, Ch.9, ‘How to Construct Questionnaires’, 87-100.
Weeks-14+15
Notes and Bibliography:
· Sikandar Hayat, ‘Research Methodology Manual’, Section-3, based on Kate L. Turabian (Revised by Wayne C. Booth, Gregory G. Colomb, Joseph Williams and the University of Chicago Press Editorial Staff), A Manual for Writers of Research Papers, Theses, and Dissertations, 8th ed. (Chicago: The University of Chicago Press, 2013), Chs. 16, 17, 18, and 19, 144-280.

Week-16
               Revision (time permitting):

	


[bookmark: _qaeui9j596nn][bookmark: _2p6ekzff1vel][bookmark: _27dpfrhqiczq][bookmark: _d0r0ke2vygjs]

Attendance Policy: 

· Student attendance at a “live” MS Teams Meeting does count for entry.

· [bookmark: _trishfqoc7qz]Online, course – whether asynchronous, synchronous, or some combination -- must have an activity IN Moodle & Teams available from the course start date through the course closure date. The activity (or activities) must be in the Forums tool, Tests & Quizzes tool, or Assignments tool in Moodle.

Classroom Participation: 
Your participation is welcome and rewarded in this course. I will regularly ask for your opinions, ideas, and experiences. I ask because what you think is important and because hearing what others think can be a way for you to learn. If you regularly volunteer and contribute something when you are called on, 15% will be added to your grade total. The grade is awarded for your willingness to speak. Grade is not taken off if your answer is incorrect or if you disagree with something in the text or something I or someone else said in class. Please keep in mind that we all need to speak to each other respectfully, even when disagreeing.

Grade Determination & Course Assessment as per FCC Policy:

-. Late work can be submitted up until the final summative assessment for any given unit. Once
a unit is complete, late work is not accepted unless the late work in question happens to be
part or all of the final summative assessment, such as a project or a presentation.

 Course Requirements & Assignments:

The breakup is as follows:

· Attendance and participation, 10 % marks. 
· Assignment 1 (Research Process Steps): Topic (approved by the Instructor), Introduction, Statement of the Problem, Hypothesis/ Key Research Question, 4/ 5 Research Questions, 20 % marks.
· Assignment 2 (Research Proposal) : Review of the Literature and the remaining steps leading to the Research Proposal, 20 % marks. 
· Assignments 3 (Data Collection): Documents, 20 % marks. 
· Assignment 4 (Data Collection): Interviews, 20% marks. 
· Assignment 5: (Quiz) on Notes and Bibliography, 10 %, marks.
Important Note: Dates of submissions of all the Assignments will be announced in the class and through the Moodle. They need to be followed accordingly. 
All the assignments, one by one, will contribute to the calculation of the Final Grade. You should not miss any one of them. You will get an “I” grade (incomplete) if you miss any assignment and the Instructor is satisfied with your overall output and performance.

Grading Legend
Below is the grading legend of FCCU (published in all catalogues and available on the FCCU website) as approved by the Academic Council and applies for Fall as well 

	Grade
	Point Value
	Numerical Value
	Meaning

	A
	4.00
	93-100
	Superior

	A-
	3.70
	90-92
	

	B+
	3.30
	87-89
	Good

	B
	3.00
	83-86
	

	B-
	2.70
	80-82
	

	C+
	2.30
	77-79
	Satisfactory

	C
	2.00
	73-76
	

	C-
	1.70
	70-72
	

	D+
	1.30
	67-69
	Passing

	D
	1.00
	60-66
	

	F
	0.00
	59 or below
	Failing




Changes to the Syllabus:
This syllabus was designed to convey course information and requirements as much as possible. It is important to note however that it may be subject to change during the course depending on the needs of the class and other situational factors. Such changes would be for your benefit and you will be notified of them as soon as possible.

Student Support Services
Student Counseling Services
Writing Center
Mercy Health Center

Other Useful Policy Documents:
	Sexual Harassment Policy
Anti-Corruption Policy
Academic integrity
Plagiarism Policy
	Academic Calendar

I expect that you will strictly follow the core values of FCCU and put your entire efforts to learn as per the course requirements, attend classes, read the material given in the course pack carefully other assigned reading material and do the assignments in the stipulated time period.

Good Luck.

Developed by CLT (2020) from:
FCC Policy for Fall Semester 2020
https://www.aascu.org/
https://blended.online.ucf.edu/ 
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